




Our Ref : 		
Your Ref :	
Direct Line : 		
Fax No. : 		
E-Mail :  	


Date: [XX/XX/XXXX]

 [INSERT NAME AND ADDRESS OF APPLICANT]


Dear Sir/Madam

NEW ROADS AND STREET WORKS ACT 1991, PART IV, SECTION 109
APPLICATION FOR PERMISSION TO EXECUTE WORKS

I refer to your application dated [XX/XX/XXXX] for permission to execute works at [LOCATION] for the purpose of [WORK DESCRIPTION].

Further to my acknowledgement dated   I now confirm the following (where applicable):

Required Information	Received	Still Awaited


Basic Inspection Fee		      √


Plan(s) – To be of contract drawing quality		      √ 


Contractors Proforma		      √


Contractors Insurance Information		      √


Contractors NRSWA Accreditation Information		      √

Other


I cannot fully process your application if any of the required information is still awaited.


Yours faithfully



	
[INSERT SIGNATORY]
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